
PROPOSITION I
Ordinance amending the San Francisco Administrative Code

by adding Section 2A.241, to: define the functions and duties of the
Small Business Commission's Office of Small Business, require it to
operate a Small Business Assistance Center and conduct an annual
small business survey; and, specify staffing levels for the Office of
Small Business for FY 2007-08 and appropriate $750,000 of General
Fund monies to the Office of Small Business for FY 2007-08.

Note: Additions are single-underline italics Times New
Roman;
deletions are strikethrough italics Times New
Roman.
Board amendment additions are double under-
lined.
Board amendment deletions are strikethrough
normal.

Be it ordained by the People of the City and County of San
Francisco:

Section 1.The San Francisco Administrative Code is hereby
amended by adding Section 2A.241, to read as follows:
SEC. 2A.241.  OFFICE OF SMALL BUSINESS.

(a)  Duties and Functions. The Office of Small Business, which
shall be a City department under the direction of the Small Business
Commission, shall perform the following functions to assist small busi-
nesses located in San Francisco with a total workforce of 100 or fewer
fulltime employees:

1. Centralize and coordinate the information and advice serv-
ices to small businesses managed by other City departments.

2. Operate a Small Business Assistance Center, which shall sup-
port the full diversity of San Francisco's small businesses with informa-
tion concerning:

(A)  business structure and formation, obtaining necessary licens-
es, accessing financial resources, and finding appropriate real estate; 

(B)  obtaining City permits;
(C) bidding on government contracts and participating in the

City purchasing process;
(D)  complying with government laws and regulations; and
(E)  adopting “green” and sustainable business practices.
3. Perform such other duties and functions to benefit small busi-

nesses as directed by the Small Business Commission or as assigned by
the Mayor under Charter section 4.132; and

4. Report by March 1 and September 1 of each year to the Mayor
and Board of Supervisors on the numbers of small businesses served by
case managers and the Office of Small Business, types of services pro-
vided, numbers of small businesses obtaining City contracts and their
dollar amount and on other performance measures as determined by the
Small Business Commission.

(b)  Assistance and Support from Other Departments. The fol-
lowing City departments shall provide information and staff assistance to
the Office of Small Business regarding compliance with the laws and reg-
ulations administered by their departments that impact small businesses:
Assessor, Building Inspection, Environment, Fire, Human Rights
Commission, Mayor's Office of Community Development, Office of Labor
Standards Enforcement, Parking and Traffic, Planning, Police, Public
Health, Public Works, Purchasing, Treasurer/Tax Collector, and such
other departments as directed by the Mayor.  Within four months of the
initial hiring of any new staff, the Office of Small Business shall issue a
report that analyzes the existing laws, regulations, roles, procedures and
responsibilities of all city departments that impact small businesses and
makes recommendations regarding the streamlining and consolidation of
such departmental functions under the Office of Small Business.

(c)  Annual Survey. The Office of Small Business, in coordina-
tion with the Controller's Office, shall create and administer an annual
survey of small businesses that use the Small Business Assistance Center
to evaluate the Center's performance in serving small businesses.

Section 2.  Uncodified Provisions for FY 2007-08. The following
uncodified provisions are also adopted as part of this initiative ordinance:

(a)  Staffing for FY 2007-08. During fiscal year 2007-2008, the
Office of Small Business shall be staffed, at a minimum, with the fol-
lowing personnel: a Director (0961 Department Head I), a Deputy
Director/Community Outreach Manager (1824 Principal Administrative
Analyst), and three Case Managers (1823 Senior Administrative Analyst)
who shall act as liaisons between city departments and small businesses,
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in addition to existing personnel assigned to the Small Business
Commission.

(b) Funding for FY 2007-08. The City and County hereby
appropriates $750,000 to fund the first year of operations of the Office of
Small Business and the Small Business Assistance Center. The Controller
is hereby authorized and directed to reflect the budgetary impact by
transferring amounts from any legally available funds.




